
Website Tips 
 

Getting Started 
• Make a list of the information you want to include on your website.  Create an outline with 

headings (and sub-headings if needed) with all of the information grouped under the different 
headings.  Try writing each topic on a sticky note, arranging the sticky notes on a large piece 
of paper, and determining how all of the information will link together. Pay attention to 
navigation design, or the way people will get around and access information on your website.  

• Most people have 13-inch monitors, which measure 640 x 480 pixels.  All the content of your 
website’s homepage should fit within 640 x 480. On all other web pages it’s ok to go taller 
than 480, but avoid going wider than 640, because it will cause people to scroll right and left. 

• Organize your website’s files.  Create one folder to hold all of the files for your website, 
including web pages, graphics, .pdf files, etc.  Create a subfolder to hold all of your graphic 
files.  Implement this system at the very beginning.  If you move existing folders and files 
around after you begin, your links will get all messed up. 

• The web page you want people to see when they type in your web address (i.e. 
www.iaswcd.org) is called your homepage.  When you save the homepage you must name it 
index.htm.  You can name all other pages anything you want, but: use all lowercase letters, 
use only letters and numbers, don’t use spaces, and keep it short. 

• Be sure to create a title for your web pages.  This has nothing to do with the file name you 
give a web page.  The title you give a web page should concisely summarize the page’s 
content.  You want to create a title because it will appear in the title bar of the internet 
browser, be used for bookmarks/favorites, and many search engines use the titles to add web 
pages to their databases. 

 
Design and Layout 
• Choose a color scheme for the entire website.  Coordinate link and text colors with the page 

colors. 
• Make the background of your web pages a light, pleasing color.  Slightly textured 

backgrounds add dimension to web pages.  Most patterned backgrounds make web pages 
difficult to read. 

• Repeat certain elements on all web pages, to tie the site together. To help visitors around 
your site, make navigation buttons consistent in style and location on all the pages, and use 
the same background for all your pages. 

• Create a focal point on all web pages. 
• When adding text and graphics to your web pages, use the four basic design principals: 

alignment, proximity, repetition, and contrast. (See “Basic Design Principals” factsheet) 
• Keep graphics at a 72ppi resolution, and make sure all graphics load within 10 seconds. Keep 

web page size under 60k. 



• Make sure text is easy to read.  Dark text on a light background is the easiest to read. 
• When you use tables to layout and arrange graphics and text, turn the table borders off. 
• Align all text on the same baseline. 
• Move page elements away from the extreme left edge of the web page. 
• Avoid stretching text all the way across the web page. 
• Avoid creating paragraphs with type in all caps, all bold, and/or all italic. 
• When you hit the return between two lines of text, it leaves a blank line between the two 

lines.  To prevent the blank line, and have the two lines of text on top of each other, hit shift 
and return at the same time. 

• Avoid overly large type and big buttons. 
• Keep the text size in buttons consistent. 
• Avoid counters and anything that blinks. 
• Underline all links. Don’t underline anything that is not a link. 

 
The Finishing Touches 

• Check your web pages in both Explorer and Netscape before posting them to the web. 
• Register your site.  You can go to search engine websites, and manually add your site.  Look 

for something like “Add Your URL”.  You can also use automatic submission services, such 
as: www.submit-it.com and www.register-it.com.  It may take 6 weeks or longer before you 
appear in the results of a search. Visit www.searchenginewatch.com and 
www.selfpromotion.com for more tips on getting hits. 

• Check your links regularly. 
• Update your web pages regularly, removing out-of-date information and adding up-to-date 

information. 
• Read “The Non-Designer’s Web Book” by Robin Williams and John Tollet, the source of 

this factsheet, and an excellent resource for beginning and advanced web designers. 


